WORKING WITH CHILDREN CHECKS

AS APPLIES TO ALL COACHES WHO COACH CHILDREN UNDER THE AGE OF 18
IN THE STATE OF VICTORIA

INTRODUCTION

All coaches of a junior domestic team that has players, either regular or likely fill ins,
under the age of 18 will require a Working With Children (WWC) check and a completed
Basketball Victoria statutory declaration

This includes teams in the Under 20 and Under 23 age groups where they have regular
players or likely fill in players who are under 18 years of age but does not include
coaches who are themselves under the age of 18.

Coaches who are also parents or close relatives of players in the team are not exempt
and must also complete a WWC check and statutory declaration

The only exemptions that are recognised by Basketball Victoria, and therefore Knox
Basketball Inc., are sworn members of the Victoria Police Force, on receipt of a
photocopy of their current police photo ID card and registered Victorian school teachers,
on receipt of a photocopy of their current teachers registration card.

In addition to coaches all junior domestic club committee members and members of the
Junior Domestic Committee must also undergo a WWC check or provide a copy of one
of the above listed alternatives.

STATUTORY DECLARATIONS
Basketball Victoria Statutory Declaration will be required to be completed every 2 %
years and WWC checks every 5 years.

LEGAL OBLIGATION.

It is a legal requirement that all coaches, who coach players under the age of 18 on a
regular basis, have a WWC card. Penalties for non compliance are significant and can
be applied to association and club officials. As such KBI has no other alternative than to
ensure that this occurs and as such any coach who fails to meet this obligation will be
prohibited from coaching and games coached will be deemed to have been illegal and
will be forfeited.

After 30™ June, 2009 or prior to round 1 in any subsequent seasons, any coach who
has not completed the WWC check and has not notified KBI of their WWC card number
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and expiry date or their receipt number and its expiry date will be INELIGIBLE TO
COACH until these details have been received.

Basketball Victoria has further imposed a requirement that all coaches and committee
members must complete a statutory declaration every 2 % years. While there is no
penalty under the law this is an obligation that KBI is required to meet and as such the
same requirements and forfeit penalties will also apply to the failure to complete a
Statutory declaration.

Note: Where someone has a legitimate reason for not being able to sign a statutory
declaration then they write a letter and forward it to the KBI office, giving details of the
reason why the statutory declaration cannot be signed. This is forwarded to BV who will
make a determination.

Note: There will be some leniency for late statutory declarations given that we are still
awaiting the official version from BV.

CLUB RESPONSIBILITIES

Prior to round 1 of every season clubs must ensure that :-

¢ all teams coaches must be entered into Jamware.

¢ all coaches have a valid and current WWC card or have applied for the card

e the WWC number and expiry date or the receipt number for an application for
a WWC check and date of lodgement, have been provided to the Office.

¢ a list of the members of your club committee is sent to the Office and should
include the WWC number and expiry date or the receipt number for an
application for a WWC check and date of lodgement.

¢ All coaches and committee members have completed their Statutory
declarations and forwarded them to the office for updating Jamware and for
long term retention.

e Where coaches or committee members have a police card or teachers
registration that proof in the form of a photocopy of the card and their drivers
license be sent to the office for storage.

e Each club will monitor their coaches status and use the reports that identify
those whose WWC and Statutory declaration expiry dates are due so that
renewals can be undertaken prior the expiry date being reached.

OFFICE RESPONSIBILITIES

The office will enter the details of the check, receipt number, expiry date, lodgement
data and stat dec details into the Jamware. Clubs will be able to review the current
status of all of their coaches by running a report in Jamware at any stage of the season.
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Details on the committees will be maintained manually as Jamware does not hold
details of club committees in the system.

Note: If the person completing the check has not added KBI in as one of the sporting
bodies they are aligned to then a “Notification of change of personal details” form
must be completed listing KBI and your domestic club on the form. This ensures that
your club and KBI will be notified of any change of status that may occur.

All assessment notices will be kept in a secure filing cabinet within the offices of Knox
Basketball Inc. and will only be accessed by the one nominated employee. They will not
be used for any other purpose.

CHECK FAILURE

Where a failure is detected the office will advise the club, in case they had not already
been informed, that this person is not able to coach or serve on a committee until the
matter has been resolved. The applicant is able to contact the Department of Justice
regarding the negative assessment and has the right of appeal against it. The individual
will not be eligible to coach until a positive assessment notice is received.

JUNIOR COMMITTEE WWC OFFICER

The Junior Committee WWC officer will monitor Jamware to ensure that teams have
accredited coaches for all teams and will contact the club secretary where this is not the
case. The WWC Officer will also monitor club committee checks and the use of fill in
coaches to ensure a fill in coach does not fill in on more than three occasions. On all
occasions the WWC Officer will advise the club where a problem exists.

WWC FORMS

Please find attached the following forms relevant to the WWC check PROCESS.
1. Working with Children Checks — Tips for completing your application

2. Sample of section E: Details of Organisation/s — how to ensure you include
your junior domestic club as well as KBI on your WWC check.

3. Notification of change of personal details form (sample)
4. Basketball Victoria Member Protection Statutory Declaration form

5. Australian Government statutory declaration signatory list
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Attachments

1. Working with Children Checks — Tips for completing your application

Waorking With Children Checks — Tips tor completing your application

Fator te Appilication Guide - page 10 {2 15 for 5 Top Time Sauing Tios.
GOMCMAL TINTS TOR COMPLCTING YOUR TORRM

- Camplels sou apphoation n BLAGE ng wmg BLOCE leters
. Leave a spaca hetwaan words when fllirg oot vour application o and slarl from e lefl
hand side af 192 bozes B

ML e WO OEE

. Ifyon &g not required 50 gne in‘ormastion in gome parte 3f the form, leave the relevant boxes
hisnk. Donat mark or zross shem aus

L] Crires e ptator suppbesd nissts stadands aullined on page 5 (o7 100 ol the Apglication Guice

. Camplete s=ctian 12 as per the sampe prowded {page 3 of 5.

. Carnplete the "Application receipt [psne & of 6.

. (o WOT sign pr dale e sppicabon o e saplicstion =it before attending Austalia Fost

FROOF OF IDENTITY DOCUMZNTATION

. Ensure -he applican: is prepered with sufficient original Froof af [dentity documentation a5
outline on page % jof 10] of the Appleaton Guige,

L] |0 docurnents must be currget fie: Licence, *asspart, cards etc cannot be axgined) and anginal.

. Documents with addrezses (= Uiy billz, Liceace it uzas &t C Document| must ba cament

addrzsses 2nd mratch Lucstion 7 o0 8 of the apalboation.

SUGBESTED PROOF OF ICEMTITY COMBINATIONS

A 8+ £ Dacuments A+ 8+ £ Decuments

Passport |Aust or Oversess) — Durrent Drivers Licence — Currenl

Madcara Card — Current | Wotor Yehizle Regstration  Cument

Drivers Licance  Carrent and shawing current Tax Assessment Motics — Currert

address Liility bid — Curreat and showing curenl eddess

| If applicant does not have Jrivers Lizerce or
| A ¢ &+ O Derisments Pazsport.

Drivers Licznce — Cirant F8 + O focuments

Full Auztralian Birth Certilieate — if vour nsme has

charged you will nesd to orowidz evdence of Full Auztralan Birth Cerbheate  1if wow neme has
charqe of rame sich as Marriage Cerifizate changas viou will need 10 provice esidence of
Litility bill — Currant and showing currenl addrass chiangs of nema sech &2 Marniages Cerlificsls

Medicare Card — Curent
Superannuation Statement — Cument
tilivy bill — Current and shoawing current eddess
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2. Sample of section E: Details of Organisation/s — how to ensure you include your
junior domestic club as well as KBI on your WWC check.

Zection E: Details of Organisation/s (Ths seciian

e comploled)

MOTE Tha orgarissiiuis you Rst, may renelve enourss 1om he Depa-ment of stles Tir the purpase of assessing yaur
applicaticn, will ba adviasd if you withdraw your spplicaton and wil be sonl a copy of any Nalics wou are givan.
Hbu_sl*gmd #=an the Dapartment infarmed of any change of organiscion delails usirg a Crangs of Porsonal Detads fom,
avkilahis from e wenaibemw justion vic.gouswarkdsgeitchildron o on requesl. ]

wu will vou be workingfalumesring wih? Aead the opliors carsfuly end selem OWNE.

w: TWILL 02 cinieg i reladard wnek $=r tha dallowing | DO NOT cumarily wark or voluntass n ehid-rala ed work
TS crganieaetiong! or havs an offar 1o de so.
Nate: Fil In delaiks of evary oganisztion that: [ DO NOT i in organsaton dateils. Mow 1urm aver
= prrploys you, of U0 the page, read (bul do not sipn) Secticn F a1d

* yau voourteer far, ar complese {307 g nelsign) your Apphcation Raceipt.

® ol Rave a licm nilfar froem, e
® ACIE S5 wOUl ager -
far child related work.

DO NOT s cmanisations you hava applied o tnal i
not made woul i firm offer.
Fleaze complats Uik organisastian dermis hoka and compiess !

all ficlds including alale, posicode and phone cwmibr. You
WUST alen complote Duestion 11 on the previous page.

" Mame of prirnary Cmanisation Enclude deparimentiasction)

e A @ x BoiA b K E [ a8 el t el e

Poatsl Address g 4 o 2 oy e e
. SuburnLocsity Sl Posicode
Bl o B i 8 s 4 e i | FES
%._'_En';lmqr."Julunl.aar organisslon cantacl phons numosr S0 i I T U

Marre of cther Croanisstan jincude departmantseation) h‘F' PLACE DOMEsTIC ClLud DETRILS WETE

(]

Postal Addrass

|

W

Suburb'Local iy Slale Postoode

Ernplovesinlumizer coganisation cantact ahone muimasr

Dot

Mormre of othor Crganisatizn  (inchude depariment'scotion)

Foslal Address

Suburtl ocalmy S1EtS Foalcods

Empiovaniviolinieer organsalion contact phone narmper

Ifihere sre more onganiagtons. complets the detgils on 2 blank shest end give o Auatralia Post with your application formr.

WARITC AppPack Sirasarhar 2003 Anzlicatinn Somm Paoa 2 nff
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3. Notification of change of personal details form (sample)

Working with Children Check
Notification of Change of
Personal Details Form

Te sdwviae of your change of personal detalls please complete his notificalian Torin ared pesl il lo:
Wiarking with Children Cheek Linit

GPO Box 1913

BAELECLIRNE WIC 3

T=a Minca T O

Tha informaticn you provide an this form will e used o update your reczord.

If wau have changed your nams or need a replacement cand pleass use the Beplacement Card Application Form which is
Avaliaic 1o printing from the Working with Cihildren (WWD Check webs site at weew, Justi<s wic, gov a i wor kingwithchildran)
or oy contasziing thae WWS Check Information Line on 1300 BS2 309,

Privacy Slatement

Tha Dopartment of Juslice s sound by Victsrian privocy lews dnfsrmation Privacy Act 2000 and Heallly Mecards A
2001% The persanzl Inkarmalicon you provide will bs usad fo wpdate your record and 20 moniter your continuing sultabllibg
to wark with childrer. This infarmation rmay aleo be disclosed 1o other sgencies, incleding police services in Australia ard
the Victarian Inatitute of Teaching, as providad for In the Working with Shildren Act 2005, 1 wou do not provics I relevam
parsonal datails, we may not be gbie fo process vour request. For further in‘ormadion aboul accessing your personsl
inlormation or our full privacy statzmaent please refzr o the wekslie at wawjustice . wic.govawwaorkingwithohildran or
cenlast the Inlormalion Line on 1300 852 §74. ,

Reason for Motification
I wanld ke tor (nrnss all fhat apeby

El Update iy address Comploic Section 1.2 and 5
D Lipdate my contect phone numoens = GComplete Section 1,3 and o
i_| Update my employer or arganissEtion rl-e‘.aits. Camplete Secten 1,4 and S

Fleasa print in black pen within the boxes in block letbers.

Section 1 Your Details

Titha leg. tdr, MBS, Mrs, ks, Orp Frarnily Maimie {Suriamee)

Firat Mame and Middée Mamea's

Gender: Male: Female Lele of Birth:
Currant Card’Applicatior Maceipt Mumosar

Section 2 Current Address
Residantial Addrass

SubanrbLocahiy Slate Foswcode

Poatal Addraas {if diffesrent to above)

Suburb'Locality Slala Fosicode
Sectlon 3 Current Contact Phone Numbers
Husme: Coanbacl FPliores: Mo Moblle Cantact NMumnbar

Work Concact Phone Mumber

WIS Chemanem Macacned Details Coem ok OE (REETHR BE
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Section 4 Current Employer/Volunteer Organisation Details

Figase list 81 organsatens wih whom you are currently undectaking chifd-refated work, This will update waur recard
&l gy prevlions ofganisaions you have heted will be geletog.

Mame ol Olrer Organisation

Srex Addross
SusburtfLocality Stake Postoode

Employesolumtecr Organisalion HR Managers Contact Phaone Slumber

MName of Other Crganisation

Strest Address

SuburbyLocality Slala Postoode

Employarvomintesr Urganisaban HHE Manager Gontact Phoss Mumber

Marne of e O ganimaliivn

Sirast Address L

Subnrtocaliby Silain Posilixade

Emploventoluntasr Organkallon HA Masager Sonlect Phons Humber

I upcsting your empdsver datalls above, plesse advise balow all of the wpes of child relatea wark in which

wirll camently works or wodombear or intand o work or wolunteer and yvour status ie, voluriesr or smpdoyee
izali-amployed) {the Tabls of Child-Releted Work Aqeas Is available at lhe Working wilh Children Cheds Websits
wont festice.ic, gew, auhworkngedthchildres .

Cods Number Volimtear Emnloyer Corles Mumbear . Vnluntear  Employes

Section 5 Declaration

I daclars that tha mfoornetion | hewe providsd on thie form e tros- and aormact,

Yaur

signature
Cinde

It iz a crimingl cffence under soctian 39 of the Vorking will Chfdrernr Acl 2005 to provide f&lzse or misleading
rtcrmEtion & orelatios o ac application lor a Working with Children Chech.

Llate recc vied

Incomplzts - datz refurned
Date entered
Entercd by

WWSCL Cranca Pasoral Deteds Sam July 66 Paoe 2 a' 2
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P Victoria MEMBER PROTECTION DECLARATION

b (name) of ...
............................................................ (address) born / /

solemnly and sincerely declare:

1. | am, or wish to be appointed as, a coach/administrator/official for basketball in the

...................................... competition conducted by...........cooiiiii
[association or league etc].

2. | have never been charged with any criminal offence relating to child sexual abuse.

3. | am currently not the subject of any charge of a criminal offence relating to narcotics, violence
or abuse including sexual abuse which has not yet been dealt with by the Courts.

4. No person has ever sought or obtained any intervention order, injunction or other restraining
order against me alleging verbal or physical abuse (including sexual abuse).

5. I am not currently the subject of any sanction issued by a basketball association against me
which prohibits me from holding a position of the type set out in clause 1 above.

6. No application submitted on my behalf has been rejected for, nor have | been suspended or
dismissed from, a position in sport, volunteer organisation, business, educational or other
Government or semi-government organisation where that rejection, suspension or dismissal
relates to my conduct with persons aged under eighteen (18) years of age or to violence, drug
use or to dishonesty.

7. There are no other matters, which a reasonable person would consider relevant to the fitness
of a person to be a coach of a team of players aged under eighteen or an administrator with
frequent contact with persons aged under eighteen.

8. | will notify the President or CEO of the organisations appointing me to my position
immediately upon becoming aware that any of the matters set out in clauses 2 to 6 above has
changed for whatever reason.

I make this declaration that the information contained in it is true and correct and | make it
understanding that a person making a false declaration is liable to the penalties of perjury.

Declared at , in the State of ................ this day of 20
Signature
Before me:
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Statutory Declarations may be made before:

A Justice of the Peace or a Bail Justice

A Notary Public

A Barrister and Solicitor of the Supreme Court of Victoria

A Clerk to a Barrister and Solicitor of the Supreme Court of Victoria

The Prothonotary or a Deputy Prothonotary of the Supreme Court of Victoria
Registrar or Deputy Registrar of the County or Magistrates’ Courts, or of Probate
Associate to a Judge of the Supreme or County Courts

Secretary to a master of the Supreme or County Courts

A Patent Attorney

Member of the Police

The Sheriff or a Deputy Sheriff

Current or former Member of Parliament of Victoria or the Commonwealth
Councillor or senior officer of a Council

Medical Practitioner

Dentist

Veterinary Surgeon

Pharmacist

School Principal

Manager of an approved deposit taking institution (bank)

An Accountant who is a member of the Institute of Chartered Accountants, the
Society of CPAs or the National Institute of Accountants

The Secretary of a Building Society

A Minister of Religion who is authorised to perform marriages

A Senior Victorian Public Servant

A Member of the Institute of Legal Executives
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