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WORKING WITH CHILDREN CHECKS 
 
 
AS APPLIES TO ALL COACHES WHO COACH CHILDREN UNDER THE AGE OF 18 
IN THE STATE OF VICTORIA  
 

INTRODUCTION 
 
All coaches of a junior domestic team that has players, either regular or likely fill ins, 
under the age of 18 will require a Working With Children (WWC) check and a completed 
Basketball Victoria statutory declaration  
This includes teams in the Under 20 and Under 23 age groups where they have regular 
players or likely fill in players who are under 18 years of age but does not include 
coaches who are themselves under the age of 18. 
 
Coaches who are also parents or close relatives of players in the team are not exempt 
and must also complete a WWC check and statutory declaration 
 
The only exemptions that are recognised by Basketball Victoria, and therefore Knox 
Basketball Inc., are sworn members of the Victoria Police Force, on receipt of a 
photocopy of their current police photo ID card and registered Victorian school teachers, 
on receipt of a photocopy of their current teachers registration card. 
 
In addition to coaches all junior domestic club committee members and members of the 
Junior Domestic Committee must also undergo a WWC check or provide a copy of one 
of the above listed alternatives. 
 
STATUTORY DECLARATIONS 
Basketball Victoria Statutory Declaration will be required to be completed every 2 ½ 
years and WWC checks every 5 years.  
 
LEGAL OBLIGATION. 
 
It is a legal requirement that all coaches, who coach players under the age of 18 on a 
regular basis, have a WWC card. Penalties for non compliance are significant and can 
be applied to association and club officials. As such KBI has no other alternative than to 
ensure that this occurs and as such any coach who fails to meet this obligation will be 
prohibited from coaching and games coached will be deemed to have been illegal and 
will be forfeited. 
After 30th June, 2009 or prior to round 1 in any subsequent seasons, any coach who 
has not completed the WWC check and has not notified KBI  of their WWC card number 
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and expiry date or their receipt number and its expiry date will be INELIGIBLE TO 
COACH until these details have been received. 
 
Basketball Victoria has further imposed a requirement that all coaches and committee 
members must complete a statutory declaration every 2 ½ years. While there is no 
penalty under the law this is an obligation that KBI is required to meet and as such the 
same requirements and forfeit penalties will also apply to the failure to complete a 
Statutory declaration.  

Note: Where someone has a legitimate reason for not being able to sign a statutory 
declaration then they write a letter and forward it to the KBI office, giving details of the 
reason why the statutory declaration cannot be signed.  This is forwarded to BV who will 
make a determination. 

Note: There will be some leniency for late statutory declarations given that we are still 
awaiting the official version from BV.  

 

CLUB RESPONSIBILITIES 
 
Prior to round 1 of every season clubs must ensure that :- 
  

• all teams coaches must be entered into Jamware. 
• all coaches have a valid and current WWC card or have applied for the card 
• the WWC number and expiry date or the receipt number for an application for 

a WWC check and date of lodgement, have been provided to the Office. 
• a list of the members of your club committee is sent to the Office and should 

include the WWC number and expiry date or the receipt number for an 
application for a WWC check and date of lodgement. 

• All coaches and committee members have completed their Statutory 
declarations and forwarded them to the office for updating Jamware and for 
long term retention. 

• Where coaches or committee members have a police card or teachers 
registration that proof in the form of a photocopy of the card and their drivers 
license be sent to the office for storage. 

• Each club will monitor their coaches status and use the reports that identify 
those whose WWC and Statutory declaration expiry dates are due so that 
renewals can be undertaken prior the expiry date being reached. 

OFFICE RESPONSIBILITIES 
The office will enter the details of the check, receipt number, expiry date, lodgement 
data and stat dec details into the Jamware. Clubs will be able to review the current 
status of all of their coaches by running a report in Jamware at any stage of the season. 
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Details on the committees will be maintained manually as Jamware does not hold 
details of club committees in the system. 
Note: If the person completing the check has not added KBI in as one of the sporting 
bodies they are aligned to then a “Notification of change of personal details” form 
must be completed listing KBI and your domestic club on the form. This ensures that 
your club and KBI will be notified of any change of status that may occur.  
 
All assessment notices will be kept in a secure filing cabinet within the offices of Knox 
Basketball Inc. and will only be accessed by the one nominated employee. They will not 
be used for any other purpose. 
 

CHECK FAILURE 
Where a failure is detected the office will advise the club, in case they had not already 
been informed, that this person is not able to coach or serve on a committee until the 
matter has been resolved. The applicant is able to contact the Department of Justice 
regarding the negative assessment and has the right of appeal against it. The individual 
will not be eligible to coach until a positive assessment notice is received. 
 
 

JUNIOR COMMITTEE WWC OFFICER 
The Junior Committee WWC officer will monitor Jamware to ensure that teams have 
accredited coaches for all teams and will contact the club secretary where this is not the 
case. The WWC Officer will also monitor club committee checks and the use of fill in 
coaches to ensure a fill in coach does not fill in on more than three occasions. On all 
occasions the WWC Officer will advise the club where a problem exists. 
 
 

WWC FORMS 
 
Please find attached the following forms relevant to the WWC check PROCESS. 
 

1. Working with Children Checks – Tips for completing your application  
 
2. Sample of section E: Details of Organisation/s – how to ensure you include 
 your junior domestic club as well as KBI on your WWC check. 

 
3. Notification of change of personal details form (sample) 

 
4. Basketball Victoria Member Protection Statutory Declaration form  

 
5. Australian Government statutory declaration signatory list 
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Attachments 
 
 

1. Working with Children Checks – Tips for completing your application 
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2. Sample of section E: Details of Organisation/s – how to ensure you include  your 
junior domestic club as well as KBI on your WWC check. 
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3. Notification of change of personal details form (sample) 
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  MEMBER PROTECTION DECLARATION 

 

I,  …………………………………………. (name) of ……………………………………….   

…………………………………………………… (address) born              /          / 

solemnly and sincerely declare: 

 

1. I am, or wish to be appointed as, a coach/administrator/official for basketball in the  

……………………………….. competition conducted by………………………………………. 
[association or league etc]. 

2. I have never been charged with any criminal offence relating to child sexual abuse. 

3. I am currently not the subject of any charge of a criminal offence relating to narcotics, violence 
or abuse including sexual abuse which has not yet been dealt with by the Courts. 

4. No person has ever sought or obtained any intervention order, injunction or other restraining 
order against me alleging verbal or physical abuse (including sexual abuse). 

5. I am not currently the subject of any sanction issued by a basketball association against me 
which prohibits me from holding a position of the type set out in clause 1 above. 

6. No application submitted on my behalf has been rejected for, nor have I been suspended or 
dismissed from, a position in sport, volunteer organisation, business, educational or other 
Government or semi-government organisation where that rejection, suspension or dismissal 
relates to my conduct with persons aged under eighteen (18) years of age or to violence, drug 
use or to dishonesty. 

7. There are no other matters, which a reasonable person would consider relevant to the fitness 
of a person to be a coach of a team of players aged under eighteen or an administrator with 
frequent contact with persons aged under eighteen. 

8. I will notify the President or CEO of the organisations appointing me to my position 
immediately upon becoming aware that any of the matters set out in clauses 2 to 6 above has 
changed for whatever reason. 

 
I make this declaration that the information contained in it is true and correct and I make it 
understanding that a person making a false declaration is liable to the penalties of perjury. 

 

Declared at                                     , in the State of ……………. this            day of               20 

 

 

………………………………….. 

Signature 

 

Before me: 

 

 

(to be witnessed by a person qualified to take statutory declarations  see over) 
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Statutory Declarations may be made before: 

 

• A Justice of the Peace or a Bail Justice 
• A Notary Public 
• A Barrister and Solicitor of the Supreme Court of Victoria 
• A Clerk to a Barrister and Solicitor of the Supreme Court of Victoria 
• The Prothonotary or a Deputy Prothonotary of the Supreme Court of Victoria 
• Registrar or Deputy Registrar of the County or Magistrates’ Courts, or of Probate 
• Associate to a Judge of the Supreme or County Courts 
• Secretary to a master of the Supreme or County Courts 
• A Patent Attorney 
• Member of the Police 
• The Sheriff or a Deputy Sheriff 
• Current or former Member of Parliament of Victoria or the Commonwealth 
• Councillor or senior officer of a Council 
• Medical Practitioner 
• Dentist 
• Veterinary Surgeon 
• Pharmacist 
• School Principal 
• Manager of an approved deposit taking institution (bank) 
• An Accountant who is a member of the Institute of Chartered Accountants, the 

Society of CPAs or the National Institute of Accountants 
• The Secretary of a Building Society 
• A Minister of Religion who is authorised to perform marriages 
• A Senior Victorian Public Servant 
• A Member of the Institute of Legal Executives 
 

 

 
 
 


